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The personalization for middle school planner covers must follow specific margin instructions.




















�	





If you prefer, you may download a MS Word template from our website:


� HYPERLINK "http://www.qualityplanners.com" ��www.qualityplanners.com�

















At the top margin will be a 1-inch high by 8-inch wide box for the name of your school to appear.  Any choice of font can be used.  


One inch below this box is a larger box, which continues down to the 1-inch margin from the bottom of the page.  In this box, you may put any school information you prefer, i.e., school address, phone number, principal name.  A graphic may be inserted but it must not extend beyond the margins as indicated above. Note: Example at right not drawn to scale.


When selecting images use only 100% black and white (line-art) based images.  Color or grayscale images must not be used.  All images must be clear for quality reproduction and a minimum 600 dpi.


When using images, do not put borders around the design.














Individual Highlights:


Inside Story	2


Inside Story	3


Inside Story	4


Inside Story	5


Inside Story	6


Inside Story	7


Last Story	8





Special Interest Articles:





•	Add a highlight or your point of interest here.





•	Add a highlight or your point of interest here.





•	Add a highlight or your point of interest here.





























FORMATTING














MICROSOFT WORD MARGIN SET-UP�FOR MIDDLE SCHOOL COVER ONLY











MARGINS


Top 		1.25 �Bottom		1.00  Left		1.63�Right		1.63





Quality Planners, Inc.


Any Questions Please Call 1-800-869-4158















































































































































































































































































































































































































































1 Maple Street�Anywhere, ST 00000


000-000-0000


Principal: Jane Doe





�





SCHOOL NAME








