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Guidelines for Custom Covers
· Images must be sent digitally using any one of the following formats: 
Adobe PDF (*.pdf);  Photoshop (*.psd);  JPEG (*.jpg) or TIFF (*.tif)
· Artwork must be scanned or saved at 300 dpi minimum (cannot resave 72 dpi photos to 300 dpi) and as close to desired size as possible.

· Indicate color(PMS Number) for the artwork and wording. If type needs to be set, indicate the placement of wording with font choice.

· Artwork must be emailed to us at info@qualityplanners.com
· Do NOT fax artwork or press-ready material.
· Our Art Department design fees may apply for complex material which needs to be finished.
· A proof of your design will be sent. The first proof is free; additional proofs are subject to a charge.  You must approve the proof within 3 business days to avoid production and shipping delays.

· Overlooked errors are considered customer errors.

· Please provide a proof contact person and his/her contact information (including e-mail address), for the duration of the project or production and shipping will be delayed.

· The dimensions for planners are:

· Middle School full planner size is 7” x 10” 
· Please add 1/8 inch for bleed all the way around, if needed

· Do not place any text 1.5 inch from left hand side (coil binding area)
Do not place any text .1875 inch on top, bottom and right hand side

· If you have any questions, please give us a call and we will be happy to assist you.   1-800-869-4158.
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